Workshops 2011 
Venues & Dates
	Venue
	Date

	Preston, Lancashire
(this is a Westfield schools conversion session only)
	9th March

	Epsom, Surrey
	23rd March

	Newbury
	24th March

	Windsor
	25th March

	Braintree, Essex
	30th March

	Milton Keynes
	31st March

	Canterbury, Kent
	4th May

	Oxford
	5th May

	Solihull
	6th May

	Preston, Lancashire
(this is a Westfield schools conversion session)
	6th May

	Blandford, Dorset
	10th May

	Trowbridge, Wiltshire
	11th May

	Stoke on Trent
	12th May

	Taunton, Somerset
	13th May

	Stockport
	17th May

	Salisbury
	18th May

	Maidstone
	19th May

	Cardiff
	24th May

	Warwick
	25th May

	Worcester
	7th June

	Northampton
	9th June

	Swansea
	10th June

	Liverpool
	14th June

	Nottingham
	15th June

	Rotherham
	16th June

	Bedford
	17th June

	Boston, Lincs
	22nd June

	Peterborough
	23rd June


Other venues / Onsite consultancy
If none of the venues shown is convenient for you, we would be happy to add additional locations. All we need is a minimum of 6 people to attend and we will come to your school for the same price as any other location, with the hosting school attending free of charge.  We just need a quiet conference room, and the ability to provide a buffet lunch and refreshments. So if you and a few neighbouring schools can agree on a date, let us know!
If you would prefer, we can offer one-to-one consultancy at your school, for your staff, using your own data. We can provide training on the new features or specific features of interest, and can run through the full year end closedown with you.
Workshop Contents
New User, basic features session - 10.30am - 12.30pm includes lunch £125pp/£195 for two
The new user, half day morning session, is designed for people who are new to the Private Funds Manager program, or who are considering purchasing the package.  It covers all aspects of setting up the system from scratch, transaction entry, reporting and month end procedures. By the end of this session the user will have a full knowledge of the functions and capabilities of the package.
Setting Up Private Funds Manager – importing pupils from SIMS/other , setting up bank accounts, setting up short code accounts, setting up suppliers.
Transaction Entry – receipts, payments, transfers, refunds, bounced cheques, direct receipts, internet receipts
Month end procedures – bank reconciliation, balancing control accounts, archiving
Reports – overview of standard reports, CFR, Charity Commission and gift aid reporting
Exeperienced user session - 1.30pm-3.30pm includes lunch £125pp/£195 for two  (or to attend both sessions, £195pp, £295 for two)
This half day, afternoon session is for existing PFM users, and covers the advanced and new features of this upgrade. The session includes – 
All new upgrade features
Online Payments - how to operate and link Parentmail+Pay, sQuid, Payments4Schools, Wisepay & Parentpay.
Overview of Attendance based Contribution, Invoicing and Gift Aid
Financial & Academic Year End procedures

Workshops 2011 Booking Form
This form can be posted or faxed back to us on 01722 322477
Sessions are £125pp per session, £195pp for both sessions,  £195 for two people one session, £295 for two people both sessions.

School Name  
Contact

Email

Tel

Names of delegates and any dietary requirements

Venue

Session              New User AM              Experienced user PM                      Both
Lunch required                   Yes                                            No 

Onsite consultancy visit required                                          Yes                        No 
Preferred dates / number of delegates / topics required

Thanks for booking!

